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JOB DISCRIPTION

Position Title

: Senior Program Producer    

Location

: Antenna Foundation Nepal, Jawalakhel, Lalitpur

Line Manager/reporting
: Program Manager  

Major Responsibilities:
The Senior Program Producer will be involved at various AFN's program production process and s/he will specifically be involved to produce qualitative and creative content for both traditional and new media platforms. The responsibility to be taken has been comprehensively includes as follows but these are not limited. 
· Lead and supports to the production and distribution of AFN media contents like Talk-show, Stories, Radio Magazine, Social video etc on various developmental themes and issues for traditional and new media platform.

· Design, facilitate and implement innovative media content development training and capacity building opportunities for radio producers and reporters. 
· Lead and Provide constructive feedback to radio program and drama team after listening the program.
· Assist actively to AFN's production of PSA/Promos for both traditional and new medium.
· Ensure, supervise and meet all production deadline as per the work plan.
· Travel inside Kathmandu and the other part of the country when required.
· Host the live call in show and other programs of Antenna as and when needed.
· Gather audience feedback through different mediums. Eg. SMS, Telephone, Social media, field visit and incorporate it in the program regularly in coordination with supervisor.
· Coordinate with funding agencies as and when required. 

· Prepare the narrative report the program containing activities updates. 
· Provide necessary supports and information to Monitoring and Evaluation team as and when required. 
· Assist to Program Manager and Director for exploring funding opportunities, including looking into Call for Proposals published in newspapers. 
· Assist AFN management for to partnership management of (Radio Stations), Advertising Agencies, Government Offices (Ministry of Communication), Social Welfare Council (SWC), District Development Committee, District Administration Office and Program implementation district's stakeholders. 
Specific Knowledge, Skills, and Abilities Required:

· An university degree (Bachelor's degree) in the mass communication and journalism, media, social sciences or any related discipline with specific experience related to social sciences and /or media program design and 2-3 years’ experience of working around media for development issues.
· Good intercultural communication skills – interfacing with major partners, government agencies, local staff and project beneficiaries.
· Team player with effective facilitation and mentoring skills.
· Ability to problem solve effectively. 
· Ability to work flexibly, outside of normal office hours and in difficult conditions.
· A sound understanding of, and commitment towards, good development practice including participatory approaches, building of ownership, and inclusion of inputs from persons belonging to under-represented groups and the ability to consistently work as a member of a team
· Capacity for engaging and motivating team members in effectively responding to their roles on project; including the ability to mentor and build their capacity on an ongoing basis.
· Excellent planning skills with the ability to rapidly respond to ad-hoc requirements.

· Ability to identify program weaknesses and problems, communicate those in a timely and appropriate manner (including reporting to donors) and work with project staff and management to ameliorate problems and improve project outcomes.
JD – Senior Program Producer  

